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Unit Annual Reports

Volunteer hours should include participation in school and community service or activities benefiting children, 
unit, council, district, state and national programs, projects, trainings, and PTA – related travel, phone, 
meetings, and paperwork time.  The hours after the school year ends through June 30th should be projected 
in the annual report.  

The California State requires filing of annual reports in accordance with unit, council, and district bylaws.

The collection of hours is important in maintaining our federal tax exemption status; an organization granted 
nonprofit charitable status must receive one-third of its support from the general public.

In addition, information on this report is used for advocacy and program planning purposes.  Valuation of 
service hours expended in carrying out the purposes for which it was formed will positively affect public 
support ratio of PTA.

Unit Annual Reports are due to Peralta District PTA, Historian by May15, 2009.
Units who are in council should check with your council Historian regarding your council’s deadline.

Out of Council units and Council Historians, please send your annual reports to:
Barbara Bousquet

5632 Chestnut Common
Fremont, CA. 94538

TAKE THE PERALTA DISTRICT PTA CHALLENGE!
Help us share with and prove to California State PTA and National PTA the many awesome, creative, 
effective, and brilliant ways and hours you donate to make a difference in every child’s life within your units 
and councils that we brag about anyway.  Let us know how you have reached out and touched one or many 
children.  We love and respect what you do for our children but please share with us.  I would like to give you 
all a fun challenge of getting 100% of our Units Annual reports turned in to me, so we can represent on 
paper what is actually being done on a daily basis at each of our Schools.  Let us all document that 
dedicated hard work so we can share our celebrations of a job well done.

Let’s go PTA/PTSA Teams!  Let’s SHOW OUR HARD WORK and dedication!

Barbara Bousquet
Peralta District PTA, Historian

510-557-1640
H20swimbarb@gmail.com

Historian

California State PTA www.capta.org The Communicator October 2007

Members Services Commission

HISTORIANS MAKE EVERY MINUTE COUNT
The historian assembles and preserves the record of activities and achievements of the PTA and assists the

president in preparing the annual report.  Like minutes, historian records should be kept forever.

Record retention and location.

Permanent Record – historically significant items that belong to the unit

 Unit Annual Report

 Record of volunteer hours

 List of Charter Members

 Copy of the charter

 First bylaws

 Membership list

 Including officers and chairmen of committees

 Convention delegates

 Programs

 Activities including Reflections Program, Red Ribbon Week, etc.

 Awards received (membership, Outstanding unit, etc.) and awards presented (HSA lists, etc.)

Memory Book – important items that belong to the unit

 Photos

 Press Clippings

 Programs distributed at events

President’s Keepsake Book – presented to the president at the end of the term for

personal use

 Copies of photos

 Programs

 Copies of important correspondence

Officer’s/Chairman’s Procedure Book
 Job description

 Bylaws

 Agenda and minutes

 Budget, financial reports, audit report

 Calendar of events

 Newsletters

 Other items as outlined in the Toolkit

Leadership Services Commission 

California State PTA www.capta.org                               The Communicator March 2009 

Letter of Determination 
Proof of tax-exempt status

What is a Letter of Determination? 
A letter of determination is proof that a PTA is a constituent organization of the California State PTA. It is a 
packet consisting of: 
 1. Letter dated 1943 from the Internal Revenue Service 
 2. Letter from the California Franchise Tax Board 

3. Current cover letter from the California State PTA office indicating the specific unit is a         
constituent unit and is in good standing. This letter also includes the unit's EIN (Employer 
Identification Number). 

The letter of determination should be filed with the PTA's permanent financial records. 

Why is a Letter of Determination needed? 
1. To open a bank account for a 501(c)(3) non-profit 
2. For some donation and grant applications 
3. To prove the PTA's tax exempt status 

When is the Letter of Determination provided? 
A newly organized unit receives a Letter of Determination packet upon its acceptance as a new unit by the 
California State PTA Board of Managers. 

A "tentative/pending" Letter of Determination is sent to the unit upon receipt in the state office of the new 
unit application packet (which should be sent to the state PTA office within two weeks of organizing). This is 
the Letter of Determination that a unit can use to open a bank account. 

Who requests the Letter of Determination? 
Usually the PTA president or treasurer requests a Letter of Determination from the state PTA office; 
however, a district PTA may request a Letter of Determination for a unit. The state office always sends the 
letter directly to the PTA president.  

Public disclosure laws require that the Letter of Determination be given to anyone who requests it. Such 
requests are directed to the president or treasurer of the PTA in question. 

The district PTA should not keep Letters of Determination on hand nor should the district or council provide 
a cover letter indicating a unit is in good standing. Only the California State PTA can verify PTA status. 

Where does the state PTA office send the packet? 
The California State PTA office sends the packet to the PTA president.  The PTA president should provide it 
to anyone who requests it.
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2009 Scholarship & Grant Winners 
CULTURAL ARTS GRANT ~ DISTRICT 1 – West Covina Council ($4,000); DISTRICT

22 – Washington Elementary PTA ($1,000); DISTRICT 23 – Idyllwild School PTA

($1,000); DISTRICT 33 – La Ballona Elementary PTA ($1,000); PERALTA – E.L.

Musick Elementary PTA ($1,000) 

HEALTHY LIFESTYLES GRANT ~ DISTRICT 3 – Rosemont High School PTSA ($650); DISTRICT 4 –

Esperanza Special Education ($1,250); Las Flores Middle School ($550); Loara Elementary PTA ($550);

DISTRICT 12 – La Mariposa PTA ($1,000)

OUTREACH/TRANSLATION GRANT ~ DISTRICT 1 – Alhambra High School PTA ($2,500); DISTRICT 4 -

$2,303; DISTRICT 6 – Mariano Castro Elementary ($2,000); DISTRICT 17 – Special Education PTA of

Redwood City ($300); DISTRICT 31 – Garden Grove ($1,024)

PARENT EDUCATION GRANT ~ DISTRICT 1 – Alhambra High School PTA ($2,000); Wilson Middle

School ($600); DISTRICT 4 – Canyon High PTSA ($600); Fourth District ($1,000); DISTRICT 17 –

Special Education PTA of Redwood City ($800)

NURSES’ SCHOLARSHIP ~ ($500 each) ~ DISTRICT 5 – Jenny Mott; DISTRICT 23 – Norah Arrington 

TEACHER & COUNSELOR SCHOLARSHIP ~ ($500 each) 

DISTRICT 1 – Faith Grant, Tiffany Zeits; DISTRICT 4 – 

Kerri Bordelon, Ginger Collins, Lindsay Hale, Anne 

Mink; DISTRICT 5 – Patricia Abdalla, Maribel Simonton; 

DISTRICT 9 – Leslie VonDerhaar; DISTRICT 12 – Lynne 

Kelsey; DISTRICT 13 – Andrea Moseley, Pamela 

Waldsmith, Stayce York; DISTRICT 23 – Cecilia 

Zavestoski; DISTRICT 31 – Kamesh Aysola; DISTRICT 33

– Jacquelyn Ryan; PERALTA – Beth Unland 

VOLUNTEER SCHOLARSHIP ~ ($400 each) ~

DISTRICT 1 – Shelly Inglish, Tami Wilkenfeldt; 

DISTRICT 3 – Lynetta Hughes; DISTRICT 4 – Patty 

Jordan, Marcia Stanford; DISTRICT 5 – Malissa Rose; 

DISTRICT 7 – Carrie Rufing Freeman; DISTRICT 9 – 

Stephanie Kinnamon, Linnea Peltola; DISTRICT 12 – 

Lulu Means; DISTRICT 15 – Suzanne Levy 

Congratulations! 

We’re here to help

As educators, you are usually the first ones parents turn to for 
guidance. The Common Sense Schools Parent Media Education 
Program gives you everything your school needs to help 
parents raise smart, responsible kids. 

Get free access to a 
comprehensive library of materials

a sample parent letter 
a parent media survey 
a student media survey 
our family media agreement 
tip sheets on topics ranging from Internet safety to alcohol 
compelling videos 
workshop presentation slides and scripts 

These materials are great to use at parent education events, 
parent-teacher conferences and PTA meetings. You can 
also distribute information electronically through school 
newsletters or websites.

The Common Sense Schools 
Parent Media Education Program 
is a FREE program that:

Builds ongoing relationships between educators and  
parents

Offers content that helps schools meet the parental  
involvement requirements of NCLB and Title I

Provides flexible and customizable print and video materials  
organized by grade level to meet your school’s needs

Is easy to implement 

Register now at 
www.commonsensemedia.org/schools. 

Get smart 
about 
kids and 
media.

Cyberbullying. Social networking. 
Cell Phones. Video Gaming. Now 
more than ever, kids are consuming 
and creating media /. 
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Membership Committee 

California State PTA www.capta.org                               The Communicator January 2009 

PARTNERING IDEAS FOR PTAs 
A great way to experience growth in membership and in stature 

is to hold events with local businesses and organizations.
Listed below are a few events hosted by PTAs to boost recruitment efforts.

EVENT BUSINESS  

Bike safety rodeo  Local police and Insurance companies 

Community development  City council 

Read-a-thon  Local libraries 

Safety: traffic, home, school, playground  Local police and fire departments 

Education and arts fair  Community groups with expertise in dance,
       crafts, storytelling, and science 

Info share  Local organizations and professionals 

Literacy program  Senior citizen groups and local libraries 

Public service announcements  Local radio or television stations 

Work fair/Career day  Area businesses 

Discount incentives for members  Area businesses 

Health and safety fair  Area health organizations 

Forum on special-needs children  Assistance groups for people with disabilities 

Adopt-a-grandparent program  Retirement homes, senior citizen groups 

Mentoring programs  Business leader groups, other service 
        organizations 

Local History & Storytelling  Historical society 

Tutoring program  University/college student organizations 

Adapted from National PTA's Membership Recruitment and Retention Manual 

Comité de Afiliacíon 

California State PTA www.capta.org                               The Communicator January 2009 

IDEAS PARA ASOCIACIÓN CON LAS PTA 
Una gran forma de experimentar crecimiento en afiliación y estatura es realizar eventos con 

comercios y organizaciones locales. 
En la lista de abajo hay algunos eventos patrocinados por las PTA para  

reforzar las actividades de afiliación.

EVENTO NEGOCIO  

Rodeo de seguridad en la bicicleta  Policía local y compañías de seguros 

Desarrollo de la comunidad  Concejo de la ciudad 

Maratón de lectura  Bibliotecas locales 

Seguridad: tráfico, el hogar, escuela, Policía local y departamentos de 
patio de juegos bomberos 

Feria de educación y artes  Grupos comunitarios con experiencia en 
  danza, artesanías, narración y ciencia 

Información práctica para comprartir  Organizaciones locales y profesionales 

 Programa de alfabetización  Grupos de personas mayores y     
  bibliotecas locales 

Servicio de anuncios públicos Estaciones locales de radio o televisión  

Feria de trabajo/día profesional  Comercios del área 

 Incentivos de descuento para afiliados  Comercios del área 

Feria de salud y seguridad  Organizaciones de salud del área  

Foro sobre niños con  Grupos de ayuda para personas con    
necesidades especiales discapacidades 

Programa adopte un abuelo   Hogares de retiro, grupos de personas   
  mayores 

Programas de mentores  Grupos líder de negocios, otras organizaciones  
  de servicio 

Historia local y narración  Sociedad histórica 

 Programa de tutorías  Organizaciones estudiantiles universitarias  
  o de colegios 

Adaptado de Membership Recruitment and Retention Manual de la PTA Nacional



Page 10 					        April 2009		    			    Peralta District PTA Peralta District PTA					        April 2009					              Page 11

Membership Committee 

California State PTA www.capta.org                               The Communicator January 2009 

PARTNERING IDEAS FOR PTAs 
A great way to experience growth in membership and in stature 

is to hold events with local businesses and organizations.
Listed below are a few events hosted by PTAs to boost recruitment efforts.

EVENT BUSINESS  

Bike safety rodeo  Local police and Insurance companies 

Community development  City council 

Read-a-thon  Local libraries 

Safety: traffic, home, school, playground  Local police and fire departments 

Education and arts fair  Community groups with expertise in dance,
       crafts, storytelling, and science 

Info share  Local organizations and professionals 

Literacy program  Senior citizen groups and local libraries 

Public service announcements  Local radio or television stations 

Work fair/Career day  Area businesses 

Discount incentives for members  Area businesses 

Health and safety fair  Area health organizations 

Forum on special-needs children  Assistance groups for people with disabilities 

Adopt-a-grandparent program  Retirement homes, senior citizen groups 

Mentoring programs  Business leader groups, other service 
        organizations 

Local History & Storytelling  Historical society 

Tutoring program  University/college student organizations 

Adapted from National PTA's Membership Recruitment and Retention Manual 

Comité de Afiliacíon 

California State PTA www.capta.org                               The Communicator January 2009 

IDEAS PARA ASOCIACIÓN CON LAS PTA 
Una gran forma de experimentar crecimiento en afiliación y estatura es realizar eventos con 

comercios y organizaciones locales. 
En la lista de abajo hay algunos eventos patrocinados por las PTA para  

reforzar las actividades de afiliación.

EVENTO NEGOCIO  

Rodeo de seguridad en la bicicleta  Policía local y compañías de seguros 

Desarrollo de la comunidad  Concejo de la ciudad 

Maratón de lectura  Bibliotecas locales 

Seguridad: tráfico, el hogar, escuela, Policía local y departamentos de 
patio de juegos bomberos 

Feria de educación y artes  Grupos comunitarios con experiencia en 
  danza, artesanías, narración y ciencia 

Información práctica para comprartir  Organizaciones locales y profesionales 

 Programa de alfabetización  Grupos de personas mayores y     
  bibliotecas locales 

Servicio de anuncios públicos Estaciones locales de radio o televisión  

Feria de trabajo/día profesional  Comercios del área 

 Incentivos de descuento para afiliados  Comercios del área 

Feria de salud y seguridad  Organizaciones de salud del área  

Foro sobre niños con  Grupos de ayuda para personas con    
necesidades especiales discapacidades 

Programa adopte un abuelo   Hogares de retiro, grupos de personas   
  mayores 

Programas de mentores  Grupos líder de negocios, otras organizaciones  
  de servicio 

Historia local y narración  Sociedad histórica 

 Programa de tutorías  Organizaciones estudiantiles universitarias  
  o de colegios 

Adaptado de Membership Recruitment and Retention Manual de la PTA Nacional



Page 12 					        April 2009		    			    Peralta District PTA Peralta District PTA					        April 2009					              Page 9

2009 Scholarship & Grant Winners 
CULTURAL ARTS GRANT ~ DISTRICT 1 – West Covina Council ($4,000); DISTRICT

22 – Washington Elementary PTA ($1,000); DISTRICT 23 – Idyllwild School PTA

($1,000); DISTRICT 33 – La Ballona Elementary PTA ($1,000); PERALTA – E.L.

Musick Elementary PTA ($1,000) 

HEALTHY LIFESTYLES GRANT ~ DISTRICT 3 – Rosemont High School PTSA ($650); DISTRICT 4 –

Esperanza Special Education ($1,250); Las Flores Middle School ($550); Loara Elementary PTA ($550);

DISTRICT 12 – La Mariposa PTA ($1,000)

OUTREACH/TRANSLATION GRANT ~ DISTRICT 1 – Alhambra High School PTA ($2,500); DISTRICT 4 -

$2,303; DISTRICT 6 – Mariano Castro Elementary ($2,000); DISTRICT 17 – Special Education PTA of

Redwood City ($300); DISTRICT 31 – Garden Grove ($1,024)

PARENT EDUCATION GRANT ~ DISTRICT 1 – Alhambra High School PTA ($2,000); Wilson Middle

School ($600); DISTRICT 4 – Canyon High PTSA ($600); Fourth District ($1,000); DISTRICT 17 –

Special Education PTA of Redwood City ($800)

NURSES’ SCHOLARSHIP ~ ($500 each) ~ DISTRICT 5 – Jenny Mott; DISTRICT 23 – Norah Arrington 

TEACHER & COUNSELOR SCHOLARSHIP ~ ($500 each) 

DISTRICT 1 – Faith Grant, Tiffany Zeits; DISTRICT 4 – 

Kerri Bordelon, Ginger Collins, Lindsay Hale, Anne 

Mink; DISTRICT 5 – Patricia Abdalla, Maribel Simonton; 

DISTRICT 9 – Leslie VonDerhaar; DISTRICT 12 – Lynne 

Kelsey; DISTRICT 13 – Andrea Moseley, Pamela 

Waldsmith, Stayce York; DISTRICT 23 – Cecilia 

Zavestoski; DISTRICT 31 – Kamesh Aysola; DISTRICT 33

– Jacquelyn Ryan; PERALTA – Beth Unland 

VOLUNTEER SCHOLARSHIP ~ ($400 each) ~

DISTRICT 1 – Shelly Inglish, Tami Wilkenfeldt; 

DISTRICT 3 – Lynetta Hughes; DISTRICT 4 – Patty 

Jordan, Marcia Stanford; DISTRICT 5 – Malissa Rose; 

DISTRICT 7 – Carrie Rufing Freeman; DISTRICT 9 – 

Stephanie Kinnamon, Linnea Peltola; DISTRICT 12 – 

Lulu Means; DISTRICT 15 – Suzanne Levy 

Congratulations! 

We’re here to help

As educators, you are usually the first ones parents turn to for 
guidance. The Common Sense Schools Parent Media Education 
Program gives you everything your school needs to help 
parents raise smart, responsible kids. 

Get free access to a 
comprehensive library of materials

a sample parent letter 
a parent media survey 
a student media survey 
our family media agreement 
tip sheets on topics ranging from Internet safety to alcohol 
compelling videos 
workshop presentation slides and scripts 

These materials are great to use at parent education events, 
parent-teacher conferences and PTA meetings. You can 
also distribute information electronically through school 
newsletters or websites.

The Common Sense Schools 
Parent Media Education Program 
is a FREE program that:

Builds ongoing relationships between educators and  
parents

Offers content that helps schools meet the parental  
involvement requirements of NCLB and Title I

Provides flexible and customizable print and video materials  
organized by grade level to meet your school’s needs

Is easy to implement 

Register now at 
www.commonsensemedia.org/schools. 

Get smart 
about 
kids and 
media.

Cyberbullying. Social networking. 
Cell Phones. Video Gaming. Now 
more than ever, kids are consuming 
and creating media /. 


