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0ÒÅÓÉÄÅÎÔȭÓ -ÅÓÓÁÇÅ 
     Happy New Year!  Resolutions anyone?  I usually donõt set myself up for 

failure with a lot of crazy resolutions, but I do like to take a huge cleansing 

breath and forgive myself and others for missteps, slights, and oversights 

from the past year, and  let myself feel renewed and recharged. I also like 

to make a few positive resolutions that help me to remember to be present 

for all the great moments coming my way.  

     In PTA, we always have a lot to look forward to; just look at the great 

moments coming sooné 

1. Elections ð are your elections in March? That means electing a 

nominating committee in January. If you are on the nominating 

committee, resolve to go out of your comfort zone and talk to people ð 

find the best people to fill your board positions, not just a warm body ð 

that never works out, believe me. 

2. Peralta District PTA Association meeting ð January 18th, 7PM   

Alameda Unified School District, 2200 Central Avenue Alameda, CA  - 

resolve to attend, participate, and bring a few of your fellow board 

members. 

3. PTA Training, January 30th ð resolve to be the best you can be at your 

PTA job; spend time each week reading the Toolkit and browsing 

capta.org and peraltadistrictpta.org websites ð and come to training! 

4. Our Children Our Future Initiative ð Resolve to support efforts for 

pending school funding initiative: The Our Children, Our Future: Local 

Schools and Early Education Investment Act. Read more:  

www.capta.org/sections/basics/whatsnew.cfm?WhatsNewID=2025 

5. Founders Day Celebrations ð PTA will celebrate 115 years this 

February 17th. Resolve to pay tribute to the three Founders and all who 

worked with them and to show appreciation to those in your own PTA 

and community who have been dedicated advocates for children.  

6. PTA Convention May 9 ð 12, Anaheim CA ð resolve to make your 

PTA/PTSA the best and strongest it can be; send one or more 

delegates to convention.  The training and inspiration you will receive 

will surpass your expectations ð I promise! 

     Have a great new year my PTA friends & collaborators, I am here for 

you, I know you are here for me, and I know we are all here for the children 

and youth of Alameda County.  

Cheers!       Susan Nathan   
      President, Peralta District PTA 

Dates to Remember  
**Due Dates = due to Peralta District.  
 (Units in councils must submit to their council by 
date determined by their council.  Each council 
and all out-of-council units must submit by these 
due dates) 
 

Jan. 14 ï Reflections Ceremony-  2PM-@ 
Ruby Bridges Elem. School 

Jan. 17 ï Early Registration for January 
Training 

Jan. 18 ï Association Meeting ï 7PM @ 
(6:45PM Social)  Alameda Unified 
School District 2200 Central 
Avenue, Alameda 

Jan. 30 ï PTA Training- @ Alameda 
County Office of Education 

Jan. ï Feb. ï Mid-Year Audit due  

Feb. 1 ï Convention Registration Opens 

Feb. 6-7 ï CAPTA Legislative 
Conference ï Sacramento 
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Peralta District PTA 

Alameda County Office 

of Education 

313 W. Winton Avenue 

Hayward, CA 94544-1198  

 (510) 301-5898  

 

Peralta District PTA 

Executive Board 

President  

Susan Nathan     (510)301-5898 

president@peraltadistrictpta.org 
 

Executive Vice President 

Alison Wiscombe   (510)656-3695 

 execvicepres@peraltadistrictpta.org 
 

3rd VP ð Communications 

Joan Nurge      (510)651-7737 

vicepres3communication@peraltadistrictpta.org 
 

4th VP ð Membership 

Beena Ammanath     (415)238-6123 

vicepres4membership@peraltadistrictpta.org 
 

Treasurer 

Linda Mei Contreras     (510)461-2555 

treasurer@peraltadistrictpta.org 
 

Financial Secretary 

Nancy Mitchell     (510)657-2912 

financialsecretary@peraltadistrictpta.org 
 

Secretary 

Tricia Johnson     (925)245-1804 

secretary@peraltadistrictpta.org 
 

Historian 

Oralia Campos     (510)668-0407 

historian@peraltadistrictpta.org 
 

Parliamentarian 

Kimberlee White     (510)504-6832 

parliamentarian@peraltadistrictpta.org  
 

Peralta District PTA 

Chairmen/Coordinators  

Arts 

Pam Chang   (510)865-2571 

arts@peraltadistrictpta.org 

 
Legislation 

Margot Reed (415)717-7943 

legislation@peraltadistrictpta.org 

 
Reflections 

Linda Dewlaney   (510)502-8537 

reflections@peraltadistrictpta.org 

 
Webmaster 

Jenny & Nancy Mitchell  

(510)657-2912 

webmaster@peraltadistrict.org 

 
 

Peralta District Area 

Counselorõs 
Area Counselor Hayward/Castro Valley 

Darrin Vanderpan  (510)402-6363 

darrin@stonebraepta.org 

 
Area Counselor Oakland 

Robin  J. Moore  (510)725-0771 

robinjmoore@comcast.net 

Peralta District Council 

Presidents 
Alameda Council 

Tom Lynch  (510)703-4233 

tom.f.lynch@gmail.com 

 
Berkeley  Council 

Tom Killilea  

tkiller@netbox.com 

 
Fremont Council 

Melinda Kufeld  (510)468-0780 

melinda.kufeld@sbcglobal.net 

 
Pleasanton Council 

Jodie Vashistha  (925)249-0234 

jodiepta@vashistha.com 

 
San Lorenzo Council 

Poon Yee   (510)846-6818 

poonlyee@yahoo.com  

 

Attention:  IRS NOTIFICATION  

The IRS has notified tax-exempt organizations that the modernized e-file 

system will not be available for electronic filing of Forms 990, 990-EZ, and 

others from January 1, 2012 through February 29, 2012, due to 

implementation of changes for the next tax year. 

If you filed for an extension (February 15th) and were planning on using 

this system, your returns can be filed as late as March 30th, 2012 without 

penalty.  

The 990 -N e-postcard filing system is not affected;  

Paper returns are not affected.  

mailto:president@peraltadistrictpta.org
mailto:execvicepres@peraltadistrictpta.org
mailto:vicepres3communication@peraltadistrictpta.org
mailto:vicepres4membership@peraltadistrictpta.org
mailto:treasurer@peraltadistrictpta.org
mailto:financialsecretary@peraltadistrictpta.org
mailto:secretary@peraltadistrictpta.org
mailto:historian@peraltadistrictpta.org
mailto:arts@peraltadistrictpta.org
mailto:webmaster@peraltadistrict.org
mailto:robinjmoore@comcast.net
mailto:jodiepta@vashistha.com
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BY YOUR PERALTA DISTRICT PTA FINANCIAL TEAM: 

     LINDA CONTRERAS, TREASURER AND NANCY MITCHELL, FINANCIAL SECRETARY  

Presidents: please ensure that your treasurers have access to this information!     
Happy New Year!  

New Yearôs Resolution 2012  
Make a Procedure book! 

Treasurers normally keep their information in a big 
binder. After the term is over, the binder is stored in the 
garage or the PTA office where it gathers dust. That 
information may not be available to subsequent 
treasurers. 

Treasurers should keep a Procedure Book in a one-
inch binder than can sit on the desk of the current 
treasurer. The purpose of keeping a procedure book is 
to aid in transitioning the job from one treasurer to the 
next. 

It should contain copies of the following PTA 
documentation: 

1. Current Bylaws 
2. Annual Financial Reports 
3. Audits 
4. Budgets 
5. Workers Comp forms 
6. IRS Tax returns 
7. FTB tax returns 
8. RRF-1 forms  
9. IRS/FTB Correspondence 

You may also want to include calendars and officer 
rosters for your own information. 

Many times, the transition from one treasurer to the 
next is not smooth. It would be extremely helpful for this 
binder to be kept up to date and available for reference. 

We recommend you keep this paperwork in the 
procedure book for 7 years. Keep IRS correspondence 
forever. This may be the only way of informing future 
officers of any important activities that occurred in your 
term of office. 

CT Applications ï send in NOW! 
Starting in November, 2012, all PTAs must have their 
Charitable Trust numbers in order to file the annual 
RRF-1 form. If you have not yet started this process, 
please do so soon. The average wait time is 3 months. 
Contact Linda or Nancy if you have any questions. 
Information can be found on the Peralta web site. 
 

Audit Procedures 
Audits are required of PTAs twice a year as specified in 
your bylaws. The mid-year audit should be happening 
in January if it has not already happened in December. 
Treasurers may write checks and make deposits during 
the audit. 

Treasurers should make sure that auditors receive all 
the information required by the audit checklist, including 
but not limited to: 

¶ Copy of the last audit 

¶ Current bylaws/standing rules 

¶ Checkbook Register, cancelled checks and 
voided checks 

¶ Bank statements 

¶ Deposit receipts and cash verification forms 

¶ Authorization for payments with attached 
receipts/invoices 

¶ Monthly treasurerôs reports: itemized 
transactions and year-to-date transactions 

¶ Ledgers, either hardbound or printed out from 
the computer 

¶ Copies of board, association and committee 
minutes 

¶ Copies of IRS tax returns and FTB tax returns 

¶ Copy of RRF-1 forms and WC forms 

The auditor has a checklist by which he/she examines 
your books. The auditor will be verifying that all 
transactions have been properly entered into the 
register, the ledger, and the treasurerôs reports. The 
bank reconciliations will be checked with the treasurerôs 
records. 

Auditors should complete the checklist in addition to the 
audit report. Auditors should also attach a page of 
recommendations for improvement. 

All accounts are audited, including savings accounts 
and CD accounts. The complete audit documentation 
may be three or more pages. 

The audit is adopted by the board and the association 
with the motion, 

ñI move that the audit report be adopted.ò 

After the audit is adopted, please forward a copy to 
your council PTA and your district PTA. 

Thank you!

http://www.peraltadistrictpta.org/pdfs/AuditChecklist.pdf
http://www.peraltadistrictpta.org/pdfs/AUDITREPORTFORM.pdf
http://www.peraltadistrictpta.org/pdfs/AUDITREPORTFORM.doc
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Test Your Schoolôs Art IQ:   
Visual Arts and Performing Arts Standards    BY PAM CHANG, PERALTA DISTRICT PTA ART ADVISOR  

K-12 Art Education is mandated by California Education Code 51210 and 51220. State 

law requires the study of visual arts and the performing arts (thatõs dance, music and 

theatre).  Is your elementary school making the grade? See the following checklist of  

California Arts Standards to find out.  

Are your Kindergarten  students able to respond to opposites (high/low, 

forward/backward, wiggle/freeze)? Can they create movements that 

reflect emotions? Or explain different dance features like speed and 

energy use?  Can they sing and play instruments and use icons to 

represent a beat? Have they performed group impr ovs to retell 

familiar stories? Can they identify the elements of art: line, color, shape, texture, 

value, space? 

Can your First Graders  create a short movement sequence with a beginning, middle and 

end? Have they performed as a group creating different d ance 

movements (slow and fast)? Can they sing with accuracy? Can 

they create movement to music that reflects focuse d listening? 

Can they de monstrate skills in pantomime? Have they drawn a 

still life? Have they used texture in art (like paper mache or clay)?  

Have your Second Graders performed short movement problems, emphasizing the 

elements of time (varied tempos, rhythmic patterns)? Have 

they named and performed social and traditional dances from 

various cultures?  Can they read, write and perform simple 

patterns of pitch. Can they improvise simple rhythmic and 

melodic accompaniment s, using voice and instruments? Do 

they know about plot, scene, or dramatic conflict? Have they gone to se e a live 

performance of a play ? Have they been exposed to art -making processes such as 

printing, rubbings, collage and stencils? Can they use an art vocabulary to describe 

art from various cultures and time periods?    

Have your Third Graders  performed short dance pieces using the elements of force and 

energy? Can they explain the function of dance in Native American cultures?  Can 

they read and perform simple musical patterns using notation? Can they identify 

melody, rhythm, harmony, and timbr e as well as sing from memory? Have they 

learned about stage areas and blocking or participated in cooperative 

scriptwriting?  Can they identify how artists create the illusion of 

space, or compare and contrast work using different art media 

(watercolor vs.  tempera)? Have they created art that emphasizes 

Value?  
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Are your Fourth Graders  able to demonstrate concentration and 

control and use increased range and use of sp ace when dancing? 

Can they improvise extended movement phrases or explain how 

musical accompaniment relates to dances that have been studied? 

Can students at your school read, write and perform melodic 

notation for songs in major keys? Have they composed m usic for 

classroom instruments? Have they played melodies from diverse cultures?  Have they 

created costumes, props or masks for a production? Have they discussed how 

audiences are different for theatre, film and TV? Can they use accurate proportions 

for portrait or figure drawing? Have they used positive and negative space in a piece 

of art? Have they identified and discussed art contributed by California ethnic 

groups? Can they identify how their own culture influences their response to art?  

Have your Fifth Graders  incorporated variety, unity and contrast with dance studies?  

Can they invent multiple possibilities to solve a given movement problem?  Have they 

analyzed the performance  of a well -known dance company? Can they read, write and 

perform melodi c notation in treble clef?  Have they performed and improvised on 

classroom instruments? Howõs their theatre vocabulary? They should have a working 

knowledge of scripts, cues and monologues. Can they critique actors and directors in 

various medias?  Can the y identify unity and harmony in works of art? Have they 

demonstrated skill in computer -generated art?  Are they able to assess your own 

work? 

If the breadth of these requirements comes as a surprise to you, youõre not alone.  Only 

when we realize what our children should be learning and what they should be exposed 

to, can we move ahead to make that learning and that exposure possible.  

 

 CAPTA Convention ς Anaheim, May 9-12 
SOURCE: THE COMMUNICATOR, OCTOBER 2011 
 
The 113th annual CA State PTA Convention will be held in Anaheim, Wednesday, 
May 9 through Saturday, May 12, 2012 - yes, you will be home for Motherôs Day. 
However, if you want to bring the family with you, there is the added attraction of Disneyland. There 
will be a link on the CA PTA website with special Disneyland pricing for conventioneers when 
registration opens on February 1, 2012. 
 
Lots of exciting things will be happening at convention. Attend workshops on everything from 
appreciating volunteers to the hottest topics in Sacramento. At the four general meetings join us as 
we conduct PTA business, listen to inspiring speakers and get informed. Of course, Reflections will 
also be a large part of our general meetings and you will have a chance to see and hear some very 
talented children and youth. 
 
Registration opens February 1st, see Convention information on CAPTA.org: 
http://www.capta.org/sections/convention-2012/ 

 

http://www.capta.org/sections/convention-2012/
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Start the Year with PTA Training Workshops!  

        BY LINDA DEWLANEY 

Do you sometimes wonder what your role is, now that you have been elected President or Vice 

President of your PTA unit or council?  How do you become a leader of the organization and get the 

most accomplished during your term?  Peralta District PTA can help!  On January 30, 2012, Peralta 

is offering a workshop called ñYouôre On the Board ï Now What?ò to guide you through the ins and 

outs of serving on the Executive Board!  This session is also valuable for anyone who may be 

considering holding an officer position in the future. 

If you are a member of the financial team ï Treasurer or Financial Secretary, perhaps ï you will not 

want to miss the ñFinancial FAQsò workshop.  Auditors, the ñAudits are 

Awesomeò session is tailored just for you!  Did you know that audits are 

required, not optional, in order to keep your unit or councilôs non-profit status?  

If you are interested in becoming a member of the Financial Team and want 

more information about what these jobs entail, taking one of these workshops 

is a fabulous way to find out! 

Corresponding and/or Recording Secretaries will benefit from ñSecretary ï Minutes and More!!ò  The 

minutes of your meetings are the official record of what was discussed and 

approved at the meeting, so this is an important role in PTA.  ñBylaws Made Easyò 

is an excellent workshop for Parliamentarians or the Bylaw Committee of your unit 

or council.  Bylaws are the foundation of your organization, and must be reviewed 

every year and updated at least every three years. 

Training of officers and potential officers is a legitimate PTA expense, and even so, Peralta District 

PTA keeps the cost lowéonly $5.00 per person if you register by January 17, 2012.  Register by 

completing the registration form at the end of this newsletter and mailing it, with your check made out 

to Peralta District PTA ï see the flyer for where to send the form and check.  Registering in advance 

makes it possible for the workshop instructors to have ample supplies of handouts and materials for 

every attendee.  Registration at the door will be possible at $10.00 per person, and space will be 

limited, so you are encouraged to register now!!! 

The workshops will be held at the Alameda County Office of education at 313 W. Winton Avenue, 

Hayward.  Check-in and light refreshments will be offered beginning at 6:30pm, with the workshops 

starting promptly at 7:00pm.   

If you have any questions about the workshops or about registering in advance, send an email to 

Linda Dewlaney at reflections@peraltadistrictpta.org. 

 

STAY CONNECTED ð VISIT  OUR WEBSITES ñ 

                DISTRICT          STATE    NATIONAL  

WWW.PERALTADISTRICTP TA.ORG   WWW.CAPTA.ORG   WWW.PTA.ORG  

 

file:///C:/Users/Joan/AppData/Roaming/Microsoft/Word/reflections@peraltadistrictpta.org
http://www.peraltadistrictpta.org/
http://www.capta.org/
http://www.pta.org/
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!ÒÅ ÙÏÕ 4ÒÁÃËÉÎÇ 6ÏÌÕÎÔÅÅÒ (ÏÕÒÓȩ 
Source: The Communicator, October 2011 
Your volunteers are your most valued asset. 

Acknowledge them, praise them, thank them ς 

and track their time spent serving your 

PTA/PTSA. Why? As information for your 

Annual Unit Historian Report as required (see 

your bylaws), to protect your Tax Exempt Status 

(as a 501(c)(3) nonprofit organization, PTA must 

show that we receive 1/3 of its support from 

the general public), as information and 

background for your advocacy, grant writing 

and  planning purposes, and to let your school 

and district administrators know how your 

PTA/PTSA does all it does! 

Resources for tracking volunteer 

hours:  

PTA VOLUNTEER HOURS ς TALLY SHEET 

(Monthly Record) 

http://www.capta.org/sections/communication

/downloads/communicator-2011-

10/43_PTA_Volunteer_Hours_Monthly_Report.

pdf 

PTA VOLUNTEER HOURS ς TALLY SHEET 

(Individual Volunteer Record) 

http://www.capta.org/sections/communication

/downloads/communicator-2011-

10/44_PTA_Volunteer_Hours_Individual_Repor

t.pdf 

 

  

What kind of hours should you 

keep track of?  

 
If PTA asks you to do it ς count it towards 
your volunteer hours 
Meeting Time: 

ωDŜƴŜǊŀƭ aŜƳōŜǊǎƘƛǇ ƳŜŜǘƛƴƎǎ 
ω 9ȄŜŎǳǘƛǾŜ .ƻŀǊŘ ƳŜŜǘƛƴƎǎ 
ω aŜŜǘƛƴƎǎ ǿƛǘƘ ¢ŜŀŎƘŜǊǎκ 

Administrators relating to PTA 
ω !ƴȅ ƻǘƘŜǊ ƳŜŜǘƛƴƎǎ ŀǘǘŜƴŘŜŘ ŦƻǊ 

PTA purposes 
 Preparation Time: 

ωaŜŜǘƛƴƎǎ 
ω tǊƻƎǊŀƳǎ 
ω 9ǾŜƴǘǎκ !ŎǘƛǾƛǘƛŜǎ 

 Writing Time: 
ω !ƎŜƴŘŀǎ 
ω aƛƴǳǘŜǎ 
ω ¢ǊŜŀǎǳǊŜǊΩǎ ǊŜǇƻǊǘǎ 
ω /ƘŀƛǊƳŀƴκ±t ǊŜǇƻǊǘǎ 

 PTA Programs/ Events Time: 
ω {Ŝǘ-up/ Clean-up 
ω Actual events 
ω {ƘƻǇǇƛƴƎ ŦƻǊ ŜǾŜƴǘκŀŎǘƛǾƛǘȅ 
ω ¢ƘƛƴƪƛƴƎ t¢! 
ω ±ƻƭǳƴǘŜŜǊƛƴƎ ŀǘ ǎŎƘƻƻƭ ŦƻǊ t¢! 

administered programs 
 Training Time: 

ω/ŀƭƛŦƻǊƴƛŀ {ǘŀǘŜ t¢! /ƻƴǾŜƴǘƛƻƴ 
ω bŀǘƛƻƴŀƭ /ƻƴǾŜƴǘƛƻƴ 
ω /ƻǳƴŎƛƭ κ 5ƛǎǘǊƛŎǘ ǘǊŀƛƴƛƴƎǎ 
ω [ŜƎƛǎƭŀǘƛƻƴ ŀŎǘƛǾƛǘƛŜǎκ ŎƻƴŦŜǊŜƴŎŜ 

 

Today, PTA is the largest volunteer child advocacy organization in the nation. Our members 

represent the ethnic diversity of our nation, and they come from the ranks of traditional 

families, single-parent households, blended families, grandparents, and other caring adults. 

Together, we continue to serve as the conscience of the country for children and youth. 

National PTA  

FOUNDERSõ DAY ð FEB. 17TH 

. 

http://www.capta.org/sections/communication/downloads/communicator-2011-05/59_Unit_AHR_form_2011.pdf
http://www.capta.org/sections/communication/downloads/communicator-2011-10/43_PTA_Volunteer_Hours_Monthly_Report.pdf
http://www.capta.org/sections/communication/downloads/communicator-2011-10/43_PTA_Volunteer_Hours_Monthly_Report.pdf
http://www.capta.org/sections/communication/downloads/communicator-2011-10/43_PTA_Volunteer_Hours_Monthly_Report.pdf
http://www.capta.org/sections/communication/downloads/communicator-2011-10/43_PTA_Volunteer_Hours_Monthly_Report.pdf
http://www.capta.org/sections/communication/downloads/communicator-2011-10/44_PTA_Volunteer_Hours_Individual_Report.pdf
http://www.capta.org/sections/communication/downloads/communicator-2011-10/44_PTA_Volunteer_Hours_Individual_Report.pdf
http://www.capta.org/sections/communication/downloads/communicator-2011-10/44_PTA_Volunteer_Hours_Individual_Report.pdf
http://www.capta.org/sections/communication/downloads/communicator-2011-10/44_PTA_Volunteer_Hours_Individual_Report.pdf
http://www.pta.org/1171.htm


PERALTA DISTRICT PTA NEWSCASTER                                                                                       Page 8 of 15 
 

"Å -ÏÒÅ )ÎÆÏÒÍÅÄ ɀ 3ÉÇÎ ÕÐ ÆÏÒ &ÒÅÅ /ÎÌÉÎÅ 
0ÕÂÌÉÃÁÔÉÏÎÓ ÆÒÏÍ #!04! 
California State PTA does a great job of providing useful information right to our email boxes! All we 

have to do is sign up and then read.  Do this now: 

http://salsa.wiredforchange.com/o/6485/p/salsa/web/common/public/signup?signup_page_KEY=4496 

 
 
Each issue of the PTA in 
California newsletter brings 
a wealth of news and 
information to PTA 
members .Look over past 
issues here.  
 
 

The Communicator has 
articles ready to use in your 
unit and council PTA 
publications and websites, 
on a wide range of issues, 
including leadership, health, 
education, parent 
involvement, convention, 
program, financial, 
communication and more. 

View Archives  
 

PTA Connects is an 
online newsletter sent 
out by e-mail to all 
unit/council/district 
officers for whom we 
have e-mail addresses, 
with an opt-out for those 
who do not wish to 
receive it. View Archives  

 
Legislative Alerts provide 
updates on current 
legislative and other 
measures and issues that 
affect children and youth, 
and provide 
opportunities to take 
action in support of PTA 
positions. View Archives  

 
The Sacramento Update 
newsletter addresses 
state and federal 
legislation issues that 
affect California's 
children and youth. 
 View Archives  
 
The SMARTS newsletter 
is an e-mail publication 
designed to spread the 
word about the benefits 
of arts education. 
 View Archives  
 
 
The Communications 
Satellite includes a 
review of the work of 
each California State 
PTA commission and 
committee.

http://salsa.wiredforchange.com/o/6485/p/salsa/web/common/public/signup?signup_page_KEY=4496
http://www.capta.org/sections/communication/pta-california.cfm
http://www.capta.org/sections/communication/communicator.cfm
http://www.capta.org/sections/communication/connects.cfm
http://www.capta.org/sections/advocacy/legislative-alerts.cfm
http://www.capta.org/sections/advocacy/sac-update.cfm
http://www.capta.org/sections/programs-smarts/newsletters.cfm
http://www.capta.org/sections/communication/communicator.cfm
http://www.capta.org/sections/communication/connects.cfm
http://www.capta.org/sections/advocacy/sac-update.cfm
http://www.capta.org/sections/programs-smarts/newsletters.cfm
http://www.capta.org/sections/tools/news.cfm















